Preparing a Tax Return

e-file Paper

documentation, and verify e-file information.

|

2. Prepare the tax return. Run the NO
software diagnostics and create the e-file.
Is the return e-file eligible?

YES

1. Meet with taxpayer, pull file, secure }

3. Print 2 copies of tax returns, one for client
and one for the office. Make copies of all
supporting documentation for office file.

A 4

4. Set up meeting with Client to discuss W

prepared return, present invoice and sign
Forms 8453 for permission to e-file.

( )
5. Transmit electronic return. Individually

submit each file or batch that day’s returns
and submit to your transmitter (or to IRS
- A 4 ~ NO
6. Retrieve acknowledgement. Request and
print acknowledgement report. Was Correct rejected
returned accepted? return by error
~ J code, contacting v
client only if
necessary.
v YES

Refunds received in 7-10 days.

consider it done




